Testing Accommodations

Testing Accommodations
Exam accommodations are among the most commonly requested academic accommodation for students with disabilities.  Students with disabilities are entitled by law to alternative testing arrangements that offer optimum testing conditions. Exam accommodations are requested for a number of reasons. Most often, it is assumed that the student has a learning disorder or ADD/ADHD. While many of the requests are due to such diagnoses, a number of the requests are based upon other concerns such as visual acuity, fine motor skills, required medication which results in slowed processing or memory recall, etc. 
The university's responsibility is to respond to a request for a test accommodation and to assure the measurement of a student's academic achievement, not the functional limitation caused by a student's disability. Faculty members are responsible for handling their own accommodated testing. Primary consideration should be given to arranging a test so as to measure the student's acquired knowledge of the subject matter. 
Services for Students with Disabilities (SSD) is charged with reviewing relevant medical and psychometric materials in order to verify a disability that qualifies for accommodation under the Americans with Disabilities Act (ADA). Should a student approach you with a request for an accommodation (such as one listed above), indicate that you will be able to discuss that when the student has presented you with a letter from the SSD office.

To create a fair testing situation for students with disabilities you may need to consider supplying some or all of the following:
· Extended time/Sufficient uninterrupted time: There are situations in which a reasonable test accommodation dictates extended time so that the student can complete a test. For many students with disabilities, taking tests within the normal time (50 minutes) will not result in a fair evaluation. The rule of thumb for adequate extended time is time and a half to double time. For instance, students with dexterity problems are not able to write quickly, some - but not all - blind and visually impaired students will need tests read to them or can read their own tests if they are prepared in Braille.  Students with learning disabilities or attention deficit disorder often experience severe test anxiety and require extended time for their knowledge to be measured fairly.  Faculty members will find that, most often, students will not use all the additional time allotted. Having the extended time will, however, allay the fear of not being able to complete the test and the result will be a more equitable testing environment for the student.


· Separate Location: Many times, students may need a separate location for testing. This may be due to any number or reasons including difficulties with external distractions necessitating that a student be tested in a distraction-reduced environment, or because a student needs to "sub-vocalize" (speak the test questions and/or their answers out-loud) in order for them to fully comprehend the information. In many cases, students may be fine with taking the exam with only one or two other students, but for others, having any distractions around make it very difficult for them to concentrate and focus. It is important to discuss with the student early on regarding what specific needs they have concerning a separate location so that you can be better able to accommodate them.

· Reader/Scribe:  There will be occasions when a student will require a reader or scribe for testing.  A reader will assist students with vision impairments, reading disabilities, attention difficulties, and processing disorders.  A scribe will assist students with vision impairments, mobility/dexterity impairments, as well as those with learning disabilities.  SSD may be able to assist faculty in working out the details for this type of accommodation.

· Other testing accommodations may include:  special equipment (word processor, VisualTek) readers and large-print or Braille copies of tests.

Arranging for Exam Accommodations

Exam accommodations are requested directly of the faculty member teaching the course. Every attempt is made to ensure that requests are made well in advance to allow for ample time to make the necessary arrangements. SSD is not able to provide or arrange for rooms or proctors for students with exam accommodations. If you have a student who has requested exam accommodations, here is a suggested procedure for making those arrangements:

1. Determine if you have space readily available to you, such as your office or lab.  If not, then...

2. Contact your department chair or administrative staff to request any available space within the department. This is generally the most often method used. Administrative staff often can "proctor" exams simply by having the student leave all but their exam and writing implement at the front desk eliminating the need to have someone directly in the room. If there is no space available through the department, then...

3. Contact the SSD to assist in finding a solution.

4. If a proctor is needed, you will still need to arrange for this. If your department has student workers, they may be available to proctor. It is important that proctors know that the accommodations are intended to be confidential and that they should not share information about the student whose exam they are proctoring.
5. If a student requires extra time on an exam, it is important to also confirm with the student when they have the necessary block of time to take the exam.  In some cases, it may be necessary for the student to take half of the exam in the first sitting and the second half at a later time.  These details should be negotiated and worked out between the faculty and student before the day of the exam so there are no unexpected requests.
Test Administration in the BUILD Center
A fair and convenient method for accommodated test administration is available through the BUILD Center for BUILD Students only. This service is structured to provide fair evaluation of students with disabilities, without resulting in a competitive academic advantage over other students. Approximately 500 tests are administered in the BUILD Center each year, and the utmost care is given to ensure that UIndy’s academic standards are upheld.
In order to facilitate staffing at the BUILD Center, it is requested that faculty members deliver the test to the BUILD Center (Cravens Basement) the day before the test is to be given. Please send it to the attention of the Director of the program. Administration instructions regarding the test should be attached (open book, open note, calculator, etc.). Also remember to include your name, phone number, campus address, and the student's name. A BUILD Center employee will return the test to your departmental office in a sealed envelope after the test has been completed. If you have questions concerning the procedures, please call the BUILD Center at 788-3536.
Test administration in the BUILD Center involves only physical assistance in accordance with a student's functional limitation (e.g., reading, writing, marking answer sheets, setting up word processing, proctoring, etc.). Students receive no assistance with content. The student is not permitted to use notes, books, tapes, or any supplementary materials unless the faculty member notifies the BUILD Center of a specific exception.
