Policy on Tape Recording Lectures
1. The Rehabilitation Act places a responsibility on Higher Education Institutions to ensure that disabled students are not at a substantial disadvantage in comparison to students who are not disabled. This includes a responsibility to make reasonable adjustments in order to remove any disadvantage that may exist.

2. For some students with disabilities, permission to tape-record lectures is a useful adjustment which enables them to gain full advantage of a course or lecture, which might otherwise be inaccessible to them. This is consistent with existing copyright legislation, due to the exception of ‘fair use’.

3. It is assumed that any information which a University lecturer conveys during a lecture, seminar, tutorial, practical or fieldtrip is information which any student is entitled to have a record of, in some format. Students who need to receive information in an audio-format should, therefore, be permitted to tape-record this information, unless there are justifiable reasons why this might not be possible in an individual situation. 

4. If a student has permission to tape-record a class, the accommodation will be outlined in the student’s Memorandum from the Services for Students with Disabilities office (SSD).  The name of the person who will place the tape-recorder should be given to each relevant member of staff. This would normally be the name of the student himself or herself, except in cases where the student has requested confidentiality. In these circumstances, the name of the person assisting the student will be given. The student may be asked by the lecturer to sign an agreement that the recording will be used exclusively for the purposes of private study.

5. Possible alternatives: If it is not possible for anyone to tape-record a particular class, students should be made aware of this well in advance, preferably before the start of the course. The duty to ensure that all students have full access to all lectures/tutorials etc. still remains and alternative means of enabling this should be negotiated with the student(s) concerned. If a student is able to access written material, options may include the services of a note-taker or the provision of a full transcript of the lecture (not just copies of the presentation itself). If it is essential for the student to receive information in an audio-format, options may include the provision of the full transcript in electronic format (enabling the student to use text-voice software, if they utilize this) or having lecture-notes dictated onto tapes. The specific alternative which may be appropriate in an individual case should never be assumed but should be discussed by the lecturer, student and the SSD. All parties should be clear on what provisions are being made well in advance of the class itself.

6. Visiting Lecturers: According to the legislation, visiting lecturers are considered to be ‘agents’ of the University. As such, the University needs to demonstrate that an approach was made to the lecturer, requesting that a student is given permission to tape-record a class, in order to prevent them being at a substantial disadvantage for a reason related to his/her disability or impairment. If the visiting lecturer does not grant permission, the responsibility remains with the institution to ensure that any existing disadvantage is alleviated. In such circumstances, alternative options, such as those listed above, should be considered.
Lecture Tape Recording Agreement Form
University of Indianapolis (UIndy)
 In the "Rules and Regulations" outlining procedures for compliance with Section 504 of the 1973 Rehabilitation Act (Non-discrimination On the Basis of Disability), it is stated, in Section 104.44(B), “a recipient to which this subpart applies [i.e., UIndy], may not impose upon disabled students, rules, such as the prohibition of tape recorders in classrooms, that have the effect of limiting the participation of students with disabilities in the recipients’, [UIndy’s] education program or activity.”  (Note: Title II of the Americans with Disabilities Act of 1990 also applies) 
I, __________________________________________agree that I will not
                   (Student Name and Student ID Number) 

release the tape recording or transcription of class lectures or otherwise  hinder

________________________________'s ability to obtain a copyright on the
                         (Professor's Name) 

lectures I taped in _________________________________________________________ .      
                                               (UIndy Department and Course Title, Number, and Section)
 

Student Signature: _________________________________________  Date: _______________

Professor's Signature: _______________________________________  Date: _______________

